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LETTER OF UNDERSTANDING

This Letter of Understanding is made by and between Ajilon Communications, LLC (“Contractor”) and      (“Client”), located at      with an effective date of      .

The terms of this agreement are as follows:

· Contractor will provide a      in      effective      through      .

· Contractor will issue to Client weekly invoicing with a timesheet approved by a       Management Representative.

· Client will remit payment to Contractor within       days of receipt of proper documentation, consisting of Contractor’s invoice and the applicable approved      timesheet.

· Contractor will invoice based on the following rates;

     per hour straight time, for every hour worked up to forty (40) per week

     per hour overtime, for every hour worked in excess of forty (40) per week.

If Contractor’s employee travels outside of      (home base), all travel related expenses will be passed through at cost for payment based on the terms stated above.  All billable travel must be pre-approved by a       Management Representative.

· Client will provide a Certificate of Insurance consistent with the coverage outlined in the Ajilon Client Agreement

· Client shall complete and return to Contractor a W-9.

· Either party shall have the right to cancel this letter of agreement upon a fourteen (14) day written notice.

· Any changes or amendments to the Letter of Agreement must be signed and agreed upon by both parties.  This Agreement cancels and supercedes all prior negotiations and understandings between the parties and represents the entire agreement and understanding between the parties.

· The parties agree that a final contract will be agreed to within sixty (60) days of the effective date of this agreement.

Accepted and Agreed

Ajilon Communications, LLC                                                               
	
	(Signature)
	
	
	(Signature)

	
	
	
	
	

	     
	(Name/Title- Printed)
	
	     
	(Name/Title- Printed)
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